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Features of the Budget Portal 
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 Easy navigation between Bills, Amendments, and Reports, including 
breadcrumb navigation for Bills and Amendments  

 Bills, Amendments, and Reports are searchable by Keyword or Item Number 

 Items and Amendments may be viewed, sorted, printed, and e-mailed 
individually or by groups 

 Ability to create reports containing as many or as few Items or Amendments as 
desired in PDF or CSV formats 

 Committee/Subcommittee Reports available in PDF format 

 Easily access and download the Adobe® Reader from the Reports Web page by 
accessing the link to Adobe® 

 Follow @VA_Budget on Twitter® for postings to the Budget Portal 

 Beginning with the 2015 Regular Session, all versions of the Budget, i.e., 
Introduced, Enrolled, and Chapter, are available 

 



• N A V I G A T E  T H E  B U D G E T  P O R T A L  

• S E A R C H  T H E  B U D G E T  B I L L  U S I N G  K E Y W O R D S  A N D  
I T E M  N U M B E R S  

• S E A R C H  F O R  A N D  P R I N T  B U D G E T  A M E N D M E N T S  

• A C C E S S  A N D  P R I N T  C O M M I T T E E  R E P O R T S  

 

[ 2 0 1 5  S E S S I O N ,  H O U S E  B I L L  1 4 0 0 ,  

C H A P T E R  6 6 5 ,  U S E D  A S  A N  E X A M P L E ]  

Virginia Budget Portal 
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Virginia Budget Portal 

 Virginia has a biennial budget system, which means it adopts 
a two-year Budget, also known as the Appropriation Act. The 
fiscal year begins July 1 and ends June 30. 

 The biennial Budget is enacted into law in even-numbered 
years, and adjustments (Amendments) may be needed based 
on current revenue forecasts and spending priorities, which 
amendments are enacted in odd-numbered years. 

 See the Virginia Department of Planning and Budget 
Frequently Asked Questions Web page for an overview of the 
Budget process:  http://dpb.virginia.gov/budget/faq.cfm  
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To begin, access the Legislative Information System (LIS) Web site (http://lis.virginia.gov) 
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From the LIS home page, select State Budget 
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The Virginia Budget Portal provides links to the Budget Bill, Budget Amendments, 
Committee Reports, and Twitter Tweets relating to the State Budget. 
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The Virginia Budget Portal home page also provides external links to resources that  explain 
the Budget process, the Budget Amendment process, links to the  House Appropriations 

Committee and Senate Finance Committee Web pages, and legislation in those Committees. 
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Navigation of the Budget Portal 

 Return to the home page of the Budget Portal at any time 
by selecting the link to  

 

 Return to the home page of the Legislative Information 
System at any time by selecting the link to  

 

 Return to any of the Budget categories - Budget Bill, Budget 
Amendments, or Committee Reports by accessing the menu 
on the left-hand side of the screen 
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Navigation of the Budget Portal 

 Accessing the external links displayed at the bottom of the page will 
open a new, separate browser page, retaining the original page that was 
open at the time an external link was selected 

 

 The browser tab will display the Bill Number and Version that has been 
selected                            or 

 

 The browser tab will also display the Item number and abbreviation of 
the state agency that has been selected  or  

 

 Each version of the Budget Bill and Budget Amendments that is 
selected will display the Session Year, Bill Number, and Version at the 
top of the page. 

Google Chrome ™ Internet Explorer ® 

Google Chrome ™ Internet Explorer ® 
[DLAS refers to the Division of Legislative Automated Systems] 
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Navigation 

The Budget Portal will 
default to the most 
recent Session year’s 
Budget information. 

Previous Sessions, back 
to the 1996 Session, are 
available from the drop-
down menu.  Special 
Sessions are required 
when a Budget cannot 
be passed during the 
Regular Session. 

Selecting a different 
Session year will provide 
the corresponding 
Budget Amendments 
and Committee Reports 
for the Session selected. 
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Budget Process 

The Governor prepares the 
proposed Budget at a 
detailed, line-item level in 
the form of a bill; however, 
only members of the 
General Assembly may 
submit legislation; 
therefore, identical 
versions of  the Governor’s 
Budget are introduced into 
the House of Delegates 
(House) and the Senate of 
Virginia (Senate) as a 
House Bill or a Senate Bill. 

State law requires that the 
proposed Budget, and any 
amendments thereto, be 
submitted to the General 
Assembly by the Governor 
no later than December 20 
of each year. 
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House and 
Senate versions 

The House version of the 
Budget is usually the 
version  that advances 
through the entire 
legislative process, 
beginning with the 
Introduced version, 
continuing through the 
Enrolled version, 
Reenrolled version (if 
needed), and finally the 
Chapter version. 

To view the details of the 
Budget as it moves 
through the legislative 
process, select either the 
House or Senate version, 
then select the “+” beside 
the bill number to display 
the available versions. 
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All versions of the Budget Bill 
are comprised of five sections.  
Select House Bill 1400, then 
select Introduced. A new 
page will display links to the 
Enacting Clause and to the 
details of the four parts of the 
Budget, with two columns of 
figures for Parts 1 and 2 that 
represent the First Year and 
the Second Year of the 
Biennium Budget respectively. 

Enacting Clause 

Part 1: Operating Expenses 

Part 2: Capital Project 
Expenses  

Part 3:  Miscellaneous 

Part 4: General Provisions 

Part 1 itemizes the dollar amounts that are appropriated to 
state agencies for operating expenses  

Part 2 itemizes the dollar amounts appropriated  for one-
time costs of building, improving, or repairing government 
facilities 

Part 3 sets forth actions effecting state debt, various revenue 
transactions, and interfund transfers 

Part 4 sets forth general operating policies 

The Enacting Clause provides an overview of the 
anticipated revenues and operating expenses for the 
biennium that are to be appropriated 
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Budget Bill 
Organization 

Part 1 of the Budget Bill is 
organized by Department 
in the following order:   
Legislative, Judicial, 
Executive (by Secretarial 
Area), Central 
Appropriations, 
Independent Agencies, 
and State Grants to 
Nonstate Entities. 

Part 2 of the Budget Bill 
is organized by 
Department, then by 
alphabetical order of the 
agency. Only those 
agencies for which funds 
have been appropriated 
for capital projects will be 
displayed.  
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Budget Bill 
Organization 

Part 3 of the Budget 
Bill authorizes 
transfers from various 
nongeneral funds to 
the general fund; sets 
forth lines of credit to 
various departments; 
and details specific 
types of taxes and 
fees. 

Part 4 of the Budget 
Bill contains the 
operating polices that 
govern the generation 
of state revenues and 
disbursement of 
appropriations. 
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Page Layout 

To see all Items 
contained within a 
given Department, 
select the name of the 
Department and the 
page will expand to 
show Item numbers. 

To view the text of the 
Item, select the Item 
number. 

To view the total 
Positions and Fund 
Sources, select the                                   
icon beside the 
Department name. 
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Item 
Amendments 
Throughout the 
legislative process, 
Amendments to the 
Governor’s proposed 
Budget are submitted by 
General Assembly 
members – Delegates 
submit Amendments to 
the House version of the 
bill and Senators submit 
Amendments to the 
Senate version of the bill.  

 To View Item 
amendments, select that 
link and then select a 
specific Amendment 
number.  Amendments 
are updated as they are 
released to the public. See 
the section on Budget 
Amendments for 
additional information.  
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Breadcrumb Navigation 
19 

 Breadcrumb navigation tracks the location within an application, 
program, or Web site, and describes what pages were chosen to reach 
the current page.  Breadcrumbs also provide direct navigation to any of 
the locations listed in the description. 

 Breadcrumbs are displayed at the top of each page. The selected View is 
displayed first, followed by the location, followed by the current page.  
In the example below, Bill Order is the View, Legislative Department is 
the location, and Item 5 is the current page. 

 Select the Secretariat or Department or Agency displayed in the 
breadcrumbs to return to all Items for that Secretariat, etc. 

 Select the View type to return to the original view – the View may then 
be changed by selecting an option from the drop-down menu. 



Advance to or Display Next… 
20 

 To advance to the next Secretariat or 
Department or Agency, select the right-
facing blue arrow next to Secretariat, 
Department, or Agency. 

 To display the next Secretariat or 
Department or Agency in a cloud, hover 
the cursor over the right-facing blue arrow 
next to Secretariat, Department, or 
Agency.  

 Once an Item is selected within a 
Secretariat or Department or Agency, 
select the right-facing blue arrow next to 
Item to advance to the next Item, or hover 
the cursor over the right-facing blue arrow 
to display the next program in a cloud. 

 If funds are not appropriated for a 
program, the cloud will display 
Language Only. 

 To display the previous Secretariat or 
Department or Agency or Item, select the 
left-facing blue arrow. 

 

 

 



Budget Bill Views 

 The Budget Bill defaults the display in Bill Order, but 
other views are available by selecting one of the 
options from the “View” drop-down menu, i.e.,      
By Agency, All Items, Full PDF, or History. 
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View:  Bill Order 

This view displays the Budget 
in the same order as the 
printed version: 

Enacting Clause 

Part 1 – Operating Expenses 

Part 2 – Capital Project 
Expenses 

Part 3 – Miscellaneous  

Part 4 – General Provisions 
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View:  By Agency 

This view will display all 
state agencies and/or 
entities for which 
appropriations are 
proposed, first by 
numerical order, then by 
alphabetical order.  For 
ease of locating an 
agency/entity, note that 
“Department of,” and 
“Secretary of,” are listed 
at the end of the agency’s 
name. 

“9(C) Revenue Bonds and 
9(D) Revenue Bonds” –  
refer to Section 9 - State 
debt, subsections (C) and 
(D) of Article X, of the 
Constitution of Virginia, 
for which those Bonds 
are authorized. 
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View Items 
Related to a 
Specific Agency 

When the By Agency 
View is selected, Budget 
Items for that Agency 
will be displayed.  In 
addition, any Items that 
relate to that Agency 
will be displayed under 
the heading, “The 
following items also 
contain references to 
(name of Agency).” 
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View:  All Items 

This view displays all Items 
in numerical order. Part 1, 
Operating Expenses:  begins 
with Item 1 and continues 
through to Item 488 in the 
2015 Introduced Budget. 

Part 2, Capital Project 
Expenses:  each Item 
contains the prefix “C-”, 
beginning with Item C-1. 

Part 3, Miscellaneous:  each 
Item contains the prefix “3-”, 
beginning with Item 3-1.01. 

Part 4, General Provisions:   
each Item contains the prefix 
“4-”, beginning with Item    
4-0.00. 

25 



To view the Full PDF of the Budget, depending on the browser being used, the 
PDF will automatically download (Google Chrome™) or a dialog window will 
prompt the user to choose between Open, Save, or Cancel the selection (Internet 
Explorer® and Firefox®). 
 
 

From the Save drop-down menu, the file may be Saved as it is currently named, or 
select Save as to rename the file. 
 
 
 

By selecting Open, the 579-page PDF will open. 
The PDF is a searchable document and text and Item numbers 
can be searched for by selecting both the “Ctrl” key and the letter  
“F” on the keyboard at the same time. This will launch a Find 
dialogue window in the upper right-hand corner of the PDF 
in which search criteria may be entered. 
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View:  History 

By selecting View 
History, a new 
browser page will open 
to the history page for 
the specific bill chosen.  
All actions taken on the 
bill will be displayed, 
from Introduction, 
through Committee 
actions, Floor actions, 
Enrollment, and 
Enactment, together 
with any required votes 
for those actions.  All 
text versions of the bill 
are available, as well as 
how members voted on 
a particular action. 

27 



Item Options 

There are several 
options available 
once an Item has 
been selected.  
Options for an Item 
are to advance to the 
previous or the next 
Item in the Budget 
Bill, print the Item, 
create a PDF of the 
Item, or e-mail the 
Item. 

To advance to the previous or next Item, select either 
the left-facing blue arrow or the right-facing blue 
arrow.  The previous/next Item option is 
also available at the end of the text for each Item. 

Print the Item as it appears on-screen by selecting the 
Print icon. 

Create a PDF of the Item by selecting the PDF icon. 
 

E-mail the Item by selecting the Email icon.          
Once selected, a Send an Email dialogue window will 
appear.  The Recipient’s email address is required, 
the other fields are optional. 

  Send an Email snapshot 
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Searching the Budget Portal 
29 

 Searching the Budget Portal by category will search all 
documents for a particular category that are in existence 
at the time of the search. The search results may then be 
refined to a specific Version, Stage, Part, Group, 
Secretariat, or Agency 

 The Budget Bill, Amendments, and Reports may be 
searched by Keyword or by Item Number 

 Results of searches are displayed in All results, and in 
the              pane, which identifies both the location of the 
results and how many results were found in a given 
document 

 Results may be sorted by relevance or Bill order  

 

 

 

 



Each year, the Introduced 
Budget contains new and 
amended Items.  In odd-
numbered years, new and 
amended Items are 
readily identified because 
new Items and amended 
text and/or dollars are 
displayed in italics. Text, 
and dollar amounts, 
contained within an Item 
that has been 
deleted/changed is 
displayed in 
strikethrough.  New 
Items that relate to a 
previous Item or agency 
are assigned the same 
Item number, followed by 
a decimal point, followed 
by increments of 10. 

In the example above, Items C-8, C-8.10, and C-8.20 were 
included in the previous year’s budget.  Items C-8.30,     
C-8.40, and C-8.50 were new Items added in the 2015 
Introduced Budget and are displayed in italics. 

Item C-8 was amended in the 2015 Introduced Budget to 
change the appropriation for the first year from $3,000,000 
to $8,000,000 – $3,000,000 is displayed as stricken and the 
amended amount of $8,000,000 is displayed in italics. 
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Search by Keyword 
Search by Item Lookup or 

Amendment Lookup 

The Budget Bill, Budget Amendments, 
and Committee Reports may be 
searched for a word or a combination 
of words by entering the search request 
in the search engine located at the top 
of the page, then selecting which 
document is to be searched from the 
drop-down menu. 

The Budget Bill and Budget 
Amendments may be searched for an 
Item Number or Amendment Number 
by entering the number in either the 
Item Lookup search engine or the 
Amendment Lookup search engine 
located at the top of the page. 
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Searching the Budget Portal 



Search for:  Medicaid Relevance or Bill order 

 The number of results of any 
search will be displayed on the 
top right-hand side of the screen, 
and will state how long the 
search took to perform.  In this 
example, about 100 results were 
found for the search term 
Medicaid, and it took 0.06 
seconds to locate those results.  
The results are displayed in 
increments of 10 per page. 

 

 Results are defaulted to display 
by relevance to the search 
criteria; however, the sort order 
may be changed to display the 
results in chronological Bill order 
by selecting Bill order from the 
Sort By: drop-down menu. 

 

Searching the Budget Bill by Keyword 
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Budget Bill 

Search results, by relevance, for keyword search term of Medicaid 

Note that the exact location where each result may be found in the Budget Bill is identified in green, and the 
size of the .html file is provided, as well as a link to the Cached .html Web page, e.g.,  the first entry, Item 
301, is found in  the 2015 Session, HB1400, Enrolled Version, Part 1, Item 301, and is 150 kilobytes in size. 

33 



Budget Bill 

Search results, by Bill order, for keyword search term of Medicaid 

Note that the exact location where each result may be found in the Budget Bill is identified in green, and the 
size of the .html file is provided, as well as a link to the Cached .html Web page, e.g.,  the first entry, Item 57, 
is found in the 2015 Session, HB1400, Enrolled Version, Part 1, Item 57, and is 28 kilobytes in size. 
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How Search Results         
are displayed: 

Search Results: 

 The location of the results of any search 
will be displayed at the top of the left-hand 
side of the screen under   

 The results are listed in alphabetical order 
by Bill Number, Bill Version, Part, 
Secretariat, and Agency, and how many 
results for the search criteria were found 
within that section of the Budget Bill. 

 Refining the results will decrease the 
amount of results listed. 

 The location of the results will remain the 
same regardless of whether the results are 
sorted by relevance or by Section order. 

Budget Bill Searches 
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Navigating the Search Results 

 Due to space limitations, all results 
may not be displayed in the navigation 
pane.  Only 10 results are displayed at 
a time. Note the reference to ‘11 More,’ 
with a down-facing arrow      , is 
displayed just below Department of 
Corrections.  This indicates that results 
for Medicaid were found in 11 more 
sections under Agency.  To see the next 
10 results, select the down-facing 
arrow beside More. 

 To see additional results, select the 
down-facing arrow until all results are 
displayed. 

 You can toggle between “More” and 
“Less” to limit the results shown. 

Budget Bill Searches 
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Search results 
by relevance: 

To access the results for 
the search term of 
Medicaid, sorted by 
relevance, as displayed 
under All results, select 
the first entry, e.g., Item 
301 (DMAS) Medicaid 
Program Services. 
HB1400 – Enrolled. 

Note that any and all 
words meeting the 
search criteria are 
highlighted in yellow, 
which sometimes may 
result in partial words 
or words that are not 
relevant being 
highlighted. 

 

Note that once a result is selected, the location of the result is displayed 
at the top of the page and identified in blue, e.g., the result, Item 301, is 
found in the Office of Health and Human Resources. To view all other 
items in that Agency,  select the link to Office of Health and Human 
Resources. To link back to the full Budget Bill, select the link to Bill 
Order. 
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Search results 
by Bill order: 

To access the results for 
the search term of 
Medicaid, sorted by Bill 
order, displayed under All 
results, select the first 
entry, e.g., Item 57 (OAG) 
Medicaid Program 
Services. HB1400 – 
Enrolled. 

Note that any and all 
words meeting the search 
criteria are highlighted in 
yellow, which sometimes 
may result in partial 
words or words that are 
not relevant being 
highlighted. 
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Refining Search Results 
39 

When searching the Budget Bill, results will be returned for all Versions that exist at the time of the 
search. In the example above, note that 97 results were returned for Medicaid and, in the Navigate 
pane, it reflects that 73 results were found in HB1400 and 24 results were found in SB800, for a total of 
97 results.  If you want to refine your search to only those results that are found in HB1400, select 
HB1400.  This will “hide” the results for SB800 and display an  to indicate stored results.  To restore 
all results, select the . 



Refining Search Results 
40 

Depending on the stage of the Budget process, you may wish to display only those 
results found within a particular Version. To further refine search results, select the Bill 
Version you wish to view, e.g., Enrolled. Results displayed in the Navigate pane 
reflect that Medicaid appears only 24 times in the Enrolled Version, with 23 results 
found in Part 1 and 1 result found in Part 4.  The results found in Part 1 are categorized 
between Secretariat and Agency.  Results found in Parts 2, 3, or 4 may be accessed by 
selecting the Part where the result is found. 



Refining Search Results 
41 

To quickly determine if a search term is located within a 
specific agency when results for multiple agencies are 
returned, use the advanced Agency search by selecting 
the magnifying glass icon beside the word Agency.  A 
drop-down search window will display and you may begin 
typing any letter of the alphabet.  Only those agencies that 
are found within the specific results will be displayed. 

In this example, by typing the letter 
V, four state agencies are indicated as 
containing the search term Medicaid 
– the number of results found within 
each agency are noted in parentheses.  
Only those agencies that contain the 
defined search criteria will be 
displayed. 



Search for keyword:  Item 301 

 When searching the Budget Bill, 
Amendments, or Reports for 
Item numbers using the keyword 
feature, it is important to enter 
the word Item prior to the 
number; otherwise, results will 
be returned that do not pertain to 
an Item – Program Codes, 
Agency Codes, dollar amounts, 
etc., all contain a number.  
Results may also be displayed 
that do not specifically relate to 
the Item entered, e.g., Item 301, 
as the search engine is searching 
for both the word Item and the 
number 301. 
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Searching the Budget Bill by Item Number 

 In the following examples, note 
that even though Item 301 was 
entered into the search engine, 
results were returned for Item 
471 because the word Item is 
found, as well as (301) – the 
Agency Code for the 
Department of Agriculture and 
Consumer Services. 

 By using quotation marks 
before and after “Item 301,” 
results are limited to just that 
Item. 



Search Results for Item 301 and “Item 301” 
in the Budget Bill (HB1400, Enrolled) 
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Search using 
Item Lookup: 

A more efficient way to 
search the Budget Bill for 
an Item number is to enter 
the Item number in the 
Item Lookup search engine 
window, as each Item has 
its own unique number and 
the search result will take 
you directly to the Item.  
Because the text/dollar 
amounts of an Item may 
change throughout the 
legislative process, you 
should select which version 
of the Budget  you wish to 
view for a specific Item.  

 

Search result for Item Lookup: 

 301, HB1400, Enrolled 
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Search using $ sign 

Search for:  $1,000,000 

Search results for HB1400, 
Enrolled, Item 468 

 The Budget Bill, Budget 
Amendments, and Committee 
Reports may be searched for a 
specific dollar amount by entering 
the dollar sign ($) followed by the 
dollar amount, e.g., $1,000,000 – 
results will not be highlighted  
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Searching the Budget Bill for Dollar Amounts 

To easily locate search results within 
an Item, select both the “Ctrl” key 
and the letter “F” on the keyboard at 
the same time. This will launch a 
Find dialogue window in the upper 
left-hand corner of the browser’s 
screen in which search criteria may be 
entered.  Find results are highlighted 
in yellow. 



Search using $ sign 

Search for:  $1,000,000 

Search results for HB1400, 
Conference Report 
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Searching Amendments for Dollar Amounts 

Budget Amendments 
results are displayed in 
the Navigate pane by 
Bill Number, 
Amendment Stage, 
Part, Secretariat, 
and Agency – identify 
results within a specific 
amendment by using 
the “Ctrl” + “F” Find 
feature. 



Search using $ sign 

Search for:  $1,000,000: 

Search results for 

Committee Reports 
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Searching Committee Reports for Dollar Amounts 

Committee Reports 
results are displayed in 
the Navigate pane by 
Budget Report, 
Report Group, Full 
Report, and 
Appendices.  Results 
are returned in PDF 
format but a Text 
Version is also 
available.  

Identify results within the PDF by 
using the “Ctrl” + “F” Find feature. 
Results are highlighted in blue. 



Search using text 

Search for:  million 
Search Results  

The Budget Bill, Budget Amendments, and 
Committee Reports may also be searched 
using the search term thousand, million, 
or billion – searches for the singular term, 
e.g., million, will include results in the 
plural, e.g., millions.  Text results for the 
Budget Bill and Budget Amendments will 
be highlighted in yellow, and text results 
for Committee Reports may be found by 
using the “Ctrl” + “F” Find feature within 
the PDF version. 
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Searching Budget Documents for Text Dollar Amounts 



Search Tips 
49 

 The Budget documents may be searched for acronyms, such as FTE 
(Full-time Equivalent [Employee]), GF (General Funds), and NGF 
(Nongeneral Funds). 

 Budget Amendments may be searched by stage, i.e., MR (Member 
Request), CA (Committee Approved), FR (Floor Request), FA (Floor 
Approved), and CR (Conference Report). 

 When searching for an exact phrase in an exact order, put quotation 
marks around the phrase; however, keep in mind that searching with 
quotes might exclude relevant results. 

 The Budget Portal uses the Google Search Appliance™ to yield results 
when searching for keywords, etc.  Google™ displays only 10 results per 
page; however, to maximize the number of results displayed, type the 
following text at the end of the URL search result:  &num=500 (or the 
default value of your choice).  Please keep in mind that a search query 
has to be entered first, then the required text has to be added at the end 
of the URL for each different search that is conducted. 
 



• T Y P E S  O F  A M E N D M E N T S  

 

• S E A R C H  A N D  P R I N T  

 

• F O L L O W  T H E  A M E N D M E N T  
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Budget Amendments 



Amendment Process 
Amendments for 

2015 Budget Bill 

 The Budget  Amendment process begins 
for Members as soon as the Governor 
introduces the proposed Budget Bill. 

 Amendments are submitted by Members to 
each body’s respective Committee for 
review and approval, are reported out, are 
voted on by each body, are reviewed by a 
Conference Committee (if necessary), and a 
final vote is taken. 

 Budget Amendments are posted 
collectively to the Budget Portal as they 
become available, i.e., all Member Request 
Amendments are posted as a group at the 
same time, on the same day, rather than as 
they are individually submitted to the 

respective Committees. 
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2015 Budget Amendments 



Types of Amendments 

 Member Request:  submitted by Delegates and Senators – Members may 
submit an unlimited number of Amendments  

 Committee Approved:  all Member Amendments are reviewed by the respective 
House and Senate Subcommittees and those that are approved are then 
reported by the House Appropriations Committee for the House version and by 
the Senate Finance Committee for the Senate version – not all Member 
Amendments are approved by the respective Committees 

 Floor Request:  submitted by Delegates and Senators during the Floor Session 
on the date the House/Senate Budget Bill is on the House/Senate calendar for 
Second Reading 

 Floor Approved:  all Amendments for the House version that are passed; all 
amendments for the Senate version that are passed 

 Conference Report:  all Amendments reported by the Conference Committee 
convened to resolve differences between the House Floor Approved 
Amendments and the Senate Floor Approved Amendments 
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All Amendments contain sections labeled 
Language, which states what changes are to be 

made to a specific Item, and Explanation. 

When Language Only Amendments are created, 
dollar amounts will not be displayed in the Fiscal 

Year Appropriation columns and are noted as 
(Language Only) 

 Language Only Amendments contain text 
instructions to insert (add) or strike (delete) text 
rather than to add or delete appropriations or 
positions. 

 Amendments to the Budget Bill are identified by 
Item number, page number, and line number 
where text is to be inserted or stricken.  Items 
may have both Language Only Amendments and 
Appropriations. 

 As it is unknown which Amendments will pass or 
fail when they are created, multiple Amendments 
for an Item may reference the same page and line 
numbers as referenced in other Amendments.  
When the Budget Bill is Enrolled, adjustments are 
made to allow all Amendments that were 
approved to be incorporated within the Item. 

 Multiple Amendments for new Items may also be 
assigned the same Item number, e.g., 25.20, and 
if all are approved, will be renumbered 
sequentially, e.g., 25.30, 25.40, etc., when the 
Budget Bill is Enrolled. 
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Amendment Style – Language Only 



When Appropriations Amendments are created,  
Dollars and Positions (if any) will be displayed in 

the Fiscal Year Appropriation columns. 

 Amendments may include Appropriations for General 
Funds (GF), Nongeneral Funds (NGF), or Full-time 
Equivalent [Employee] (FTE), and may increase or 
decrease the appropriation amount. 

  Amendments may also include text instructions to 
insert (add) or strike (delete) language.  

 Amendments to the Budget Bill are identified by Item 
number, page number, and line number where text is 
to be inserted or stricken.  Items may have both 
Language Only Amendments and Appropriations. 

 As it is unknown which Amendments will pass or fail 
when they are created, multiple Amendments for an 
Item may reference the same page and line numbers as 
referenced in other Amendments.  When the Budget 
Bill is Enrolled, adjustments are made to allow all 
Amendments that were approved to be incorporated 
within the Item. 

 Multiple Amendments for new Items may also be 
assigned the same Item number, e.g., 25.20, and if all 
are approved, will be renumbered sequentially, e.g., 
25.30, 25.40, etc., when the Budget Bill is Enrolled. 
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Amendment Style - Appropriations — 
Dollars and Positions 

All Amendments contain sections labeled 
Language, which lists what changes are to be 

made to a specific Item, and Explanation. 



Member Request (MR) 

 Amendments may be submitted up until the date 
and time selected by the Chairmen of the House 
Appropriations and Senate Finance Committees   

 Member Request Amendments are released to 
the public usually one week following the 
beginning of Session 

 Amendment numbers are assigned by Item 
number, then are numbered by the order in 
which they are received, and then by either “h” 
for House patron Amendments or by “s” for 
Senate patron Amendments, e.g., 1#1h is the first 
Member  Request House Amendment to Item 1 

 Lists the name of the Patron(s) 

 Lists Item and Amendment Number 

 Lists Department effected by Amendment 

 Lists Dollar Amount(s) (if applicable) 

 Lists Language 

 Lists Explanation of Amendment 

Amendment Types 
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Committee Approved (CA) 

 Amendments are usually reported by House 
and Senate Committees the day before 
“Crossover” – the day that the House and the 
Senate must complete work for each respective 
body’s legislation  

 Amendment numbers are assigned by Item 
number, then are numbered by the order in 
which they are reported out by the respective 
House (h) or Senate (s) Committee,  e.g., 1#1h 
is the first House Committee Amendment 
approved and reported out for Item 1 

 It is important to note that Member Request 
Amendment numbers do not always 
correspond to the Committee Approved 
Amendment numbers, e.g., Member Request 
1#1h was not approved by the House 
Appropriations Committee 

 Lists Item and Amendment Number 
 Lists Department effected by Amendment 
 Lists Dollar Amount(s) (if applicable) 
 Lists Language 
 Lists Explanation of Amendment 

 
 

Amendment Types 
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Floor Request (FR) 

 Floor Request:  submitted by 
Delegates and Senators during the 
daily Floor Session on the date the 
House/Senate Budget Bill is on the 
House/Senate calendar for Second 
Reading 

 Lists the Floor Action – either 
Approved or Rejected or Withdrawn 

 Lists the name of the Patron(s) 
 Lists Item and Amendment Number 
 Lists Department effected by 

Amendment 
 Lists Dollar Amount(s) (if applicable) 
 Lists Language 
 Lists Explanation of Amendment 

 
 
 

Amendment Types 
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Floor Approved (FA) 

 Floor Approved:  all House/Senate 
Amendments to the House/Senate 
Budget Bill that were approved for a 
particular Item 

 Lists Item and Amendment Number 
 Lists Department effected by 

Amendment 
 Lists Dollar Amount(s) (if 

applicable) 
 Lists Language 
 Lists Explanation of Amendment 

 
 
 

Amendment Types 
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Conference Report (CR) 

 Conference Report:  all House/Senate 
Amendments that were approved for a 
particular Item by the Conference 
Committee 

 Amendment numbers are assigned by Item 
number, then are numbered by the order in 
which they are reported out by the 
Conference Committee,  e.g., 1#1c is the first 
Conference Committee Amendment 
approved and reported out for Item 1 

 Lists Item and Amendment Number 
 Lists Department effected by Amendment 
 Lists Dollar Amount(s) (if applicable) 
 Lists Language 
 Lists Explanation of Amendment 

 
 
 

Amendment Types 
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Budget Amendments Stages 

As Amendments progress through the various legislative stages, the 
default view for Budget Amendments is by Bill Order except for the 
Member Request stage.  Depending on the Budget Amendments stage 
that is selected, other views are available by selecting one of the options 
from the View drop-down menu, i.e., Bill Order, By Agency, Patron Order 
PDF, Item Order PDF, and By Floor Action. 

 

60 

Member Request 
Committee Approved  

Floor Approved 
Conference Report 

Floor Request 



Member Request 
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When the Member Request stage is selected, the Budget Amendments defaulted View is 
by Member last name, in alphabetical order.  House Bill Amendments will list only 
Amendments submitted by a House Member, and Senate Bill Amendments will list only 
Amendments submitted by a Senate Member. To see Amendments requested by a specific 
member, select the Member’s name, or to see all Amendments by all members, select             .  
Select             to return to listing of Members. Amendment numbers are assigned by Item 
number, then are numbered by the order in which they are received, and then by either “h” 
for House patron Amendments or by “s” for Senate patron Amendments, e.g., 77#1h is the 
first House Member Amendment to Item 77. 



Committee Approved 
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When the Committee Approved stage is selected, the defaulted View is by Bill Order.  Other available 
Views are by Agency or an Item Order PDF may be generated.  Committee Approved Amendments include 
those Member Request Amendments that were approved, as well as other Amendments that were 
submitted and approved by the Committee.  The numbering structure for Amendments reported by the 
Committees is similar to that of Member Request Amendments in that the first Committee Approved 
Amendment will begin with the Item number, followed by the sequential number of Amendments 
approved for that given Item, followed by the designation “h” for House or “s” for Senate.  However, as all 
Member Request Amendments may not be approved,  the Committee Approved Amendment that is 
reported out as 1#1h may not be the same Member Request Amendment that was designated as 1#1h.  In 
the example below, Member Request Amendment designated as 1#2h was approved but was reported 
from Committee with a designation of 1#1h.  



Floor Request 
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When the Floor Request stage is selected, the defaulted View is 
by Bill Order; however, by selecting the By Floor Action View 
from the drop-down menu, only those actions which occurred will 
display, e.g., if all Floor Request Amendments were Approved, a 
Rejected or Withdrawn category will not display.  To view all 
amendments for all categories, select the             icon; to display 
amendments for a specific category, select the      icon. 



Floor Approved 
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• When the Floor Approved stage is selected, the defaulted View is by Bill Order, 
and contains only those House Amendments that were agreed to by the House for 
the House Bill, and only those Senate Amendments that were agreed to by the 
Senate for the Senate Bill. 

• To see all of the Floor Approved Amendments, select Item Order PDF from the  
View drop-down menu          

• Members of the House and Senate have the privilege of contesting individual 
Amendments. The History for the House and Senate Versions of the Budget Bill 
will reflect any Amendments that were contested, together with the votes for those 
individual Amendments.  Uncontested Amendments are voted in a block. 

• The two Versions of the Budget Bill are then referred to the opposite body for review 
and consideration.  Both bodies insist on their Floor Approved Amendments, and 
both bodies request a Conference Committee to resolve the differences between the 
two Versions of Floor Approved Amendments.  

• The Senate Version of the Budget Bill is usually left in the House Appropriations 
Committee and the House Version of the Budget Bill is reported out by the Senate 
Finance Committee and is the Version that progresses through the legislative 
process. 



Conference Report 
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When the Conference Report stage is selected, the defaulted View is by 
Bill Order. The Conference Report that is issued will include only those 
Amendments that were agreed to by the Conference Committee. 
Amendments are no longer designated between “h” for House or “s” for 
Senate and, instead, are now designated by “c” for Conference Committee.  
In the example below, the Member Request Amendment that was 
originally designated as 1#2h, which became Committee Approved and 
Floor Approved Amendment 1#1h, finally became Conference Report 
Amendment 1#3c. 

 



Governor’s Recommendations 
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After the Enrolled Budget Bill is sent to the Governor for 
review, the Governor has 30 days from the date the General 
Assembly adjourned sine die to either approve the Budget 
Bill, recommend one or more specific and severable 
Amendments to the Budget Bill, or veto any particular Item 
or Items in the Budget Bill.  Any recommendations in the 
form of Amendments will be listed after the Conference 
Report under Governor’s Recommendations. 



Follow the Amendment 
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 To easily follow an Amendment to an Item throughout the various legislative stages, 
access the Introduced Version of the House or Senate Budget Bill, go to the Item 
number, then select the link to View Item amendments.  Beginning with the 
Member Request stage, all Amendments and all stages that have occurred by that 
point in time will be displayed.  New Items that are created during the Amendment 
process will not be found in the Introduced Version, only in the Enrolled or Chapter 
Versions. 

 The View Item amendments link is only available for Items that have Amendments. 
 The disposition of the Amendment – Approved, Rejected, or Withdrawn will only be 

displayed at the Floor Request stage. 
 If an Amendment begins at the Member Request stage yet does not advance to 

the next stage, Committee Approved, it means that the Amendment was not 
approved and “died” in Committee; however, there are occasions where a Member 
Request Amendment was not Committee Approved but is restored at the 
Conference Committee stage. 

 Amendment designation numbers may change throughout the legislative stages. 
 The Item proposed to be amended may be accessed through View Budget Item. 



Follow the Amendment - View 
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Select the Introduced Version of the 
Budget Bill, select an Item, then select 
View Item amendments to see all 
Amendments for that Item. 



Amendment to Item - View 
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To view the Item that proposes to be 
amended, access an Amendment, then 
select View Budget Item. The entire Item 
will display in a dialog window and may be 
printed. 



Amendments View by Agency 
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When the By Agency View is selected, the Agency name or Item name 
(for Items found in Part 3 and Part 4), is listed in alphabetical order.  Note 
that only those Agency/Item names that pertain to the specific stage 
chosen will display. As with the stages, all Amendments may be displayed 
by selecting the             icon, or selecting the      icon to display 
Amendments for a specific Agency/Item. 

 



Amendments View by Item Order PDF 
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 When selecting the Item Order PDF view,  depending on the browser being used, the 
PDF will automatically download (Google Chrome™) or a dialog window will prompt the 
user to choose between Open, Save, or Cancel the selection (Internet Explorer® and 
Firefox®). 

 The PDF will display all Amendments in numerical Item Order beginning with the first 
Amendment for the stage that is selected. 

 The PDF will display all contents of the Amendment, including the Amendment 
designation, the Agency/Department, Language, and Explanation. 

 



Advance to or Display Next… 
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 To advance to the next Amendment, select the right-
facing blue arrow.  To display the short title of the next 
Amendment in a cloud, hover the cursor over the right-
facing blue arrow next to Amendment.  

 

 

 

 

 To return to or display the previous Amendment, select 
or hover over the left-facing blue arrow. 



Show All/Hide All Amendments 
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When accessing each View, the option is available to 
Show All            , or Hide All          , Amendments for the 
entire category/view selected. 



Show All/Hide All Individual Amendments 
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To show all Amendments for an individual category or view, 
select the right-facing arrow      beside the category, e.g., 
Member/Part/Agency, to expand the view of Amendments.  
To return to the previous view, select the down-facing arrow      
beside the category. 



Printing Budget Amendments 

 Budget Amendments may be printed in several different 
ways.  A list of the various types of Amendments for a 
given item may be printed collectively; or individual 
Amendments may be printed at the Member Request, 
Committee Approved, Floor Request, Floor 
Approved, or Conference Report stage. 

 Reports may be created to include as few or as many 
Amendments as desired. 

 Budget Amendments for each stage are available in Item 
Order PDF. 
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 To view/print a list of all 
Amendments for a given Item, 
select the Introduced version, 
select a Department, select an 
Item, then select View Item 
amendments (each Item may 
not have each type of Amendment) 
then select the Print icon      
– this will print the on-screen view 
of the Amendments and will only 
provide an overview of the 
Amendments and not specific 
details.  Only the Introduced 
version will display all types of 
Amendments that were 
requested/approved/enrolled. 
 

Print a List of All Amendments for an Item 
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 To print an individual Amendment 
for a given Item, select a 
Department, then select an Item, 
then select select View Item 
amendments to display all types 
of Amendments.  Select the type of 
Amendment you wish to print, then 
select the Print icon       – this will 
print the on-screen view of the 
Amendment and will provide the 
specific details of the Amendment. 
To return to the previous screen, 
select the Back icon        . 

Print an Individual Amendment for an Item 
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Select Bill Version and 
Member 

HB1400/Delegate Albo 

 Select the House (Delegates) or 
Senate (Senators) version of the 
Budget Bill that corresponds to the 
Member whose Amendments are 
to be viewed/printed. 

 Select the Member’s name to 
expand the list of Amendments 
requested by that Member. 
Amendments will be listed in Item 
order. 

 To print a list only – not details of 
the Amendments, select the            
icon. 
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Print All Amendments Requested by a Member 



Select Member and 
Amendments 

HB1400, Delegate Albo 

 To see a detailed list of all 
Amendments requested by a 
Member, select the Create a Report 
icon                 . 

 To create a report of only specific 
Amendments, check the box next 
to the specific Amendment. 

 To create a report containing all 
Amendments for a specific 
Member, check the box next to the 
Member’s name. 
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Create a Report of Member Amendments 



Select an option: 

 
Report Results: 

 By selecting             , the text of the 
selected Amendment(s) for that 
specific Member will display on-
screen.  Export options are to 
Print, convert to a PDF, or send to 
an E-mail account. 

 

 

 To change the option to                  , 
select           to return to the 
previous page. 
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Create a Report of Member Amendments 



To e-mail a Report, complete the required fields and select      
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E-mail a Created Report 

A dialog window will 
confirm that the e-mail 
message has been sent. 

Select Continue or the X in the upper right-hand 
corner to return to the previous screen. 

* A valid and complete e-mail address must be 
entered in the required field. 

• E-mail messages will come from   
VA Budget Portal and will 
contain a hyperlink to the created 
Report – the Report is not attached 
to the e-mail message.  

• Select the hyperlink to launch and 
open the Report. 



Select an option: 

 

Spreadsheet Element 
Options: 

 When the                    option is 
selected, a dialog window will display 
and defaults the data elements that 
are returned in a tabular format.  
Choose which elements are to be 
included in the spreadsheet by 
selecting/de-selecting those 
elements. 

 Note that Language and 
Explanation are not pre-selected.  
These two items are available to be 
included in the spreadsheet; 
however, those data elements 
contain lengthy text.  The Report 
process is the better choice if those 
data elements are desired.  
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Create a Spreadsheet of Member Amendments 



 Select: Downloading Process: 

 By selecting             , a dialog 
window will display the options for 
the downloaded file – choose 
either Open, Save, or Save as, or 
Cancel the request. 

 

 During the Downloading process, a 
dialog window will display, showing the 
progress of the download, as well as the 
name of the file. 

 In the example shown below, the name 
of the file is Ms62A, which file name is 
randomly assigned.  If you choose Save 
as, you may rename the file. 

 To stop the downloading process, select 
Cancel. 
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Downloading the Spreadsheet 



Opening the Spreadsheet 
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 Once the           process is 
complete, a CSV (comma-
separated values) file will be 
generated. Depending on the 
user’s available software 
programs, either an Excel® 
spreadsheet will open or the 
user will be directed to choose 
a program with which to open 
the CSV file. 

 Once the file opens, it may be 
necessary to re-size the 
columns in order to view all 
data. 

 Note the name of the 
downloaded file is displayed 
on the tab.  

 Note that all fields may not 
contain data, as some of the 
data elements selected may not 
apply to an Amendment. 
 
 

 
 If Language or Explanation 

is selected, the text may exceed 
the viewable width of the 
column. 



Reports in General 
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 The Create a Report feature may be used to create a Report or a Spreadsheet 
for any stage of Amendments by following the same instructions for creating a 
report of Member Request Amendments.   

 If a report is desired that contains all Amendments for all Items, it is 
recommended that the Item Order PDF/Patron Order PDF View be selected; 
otherwise, to create a report containing all Amendments for all Items, each box 
next to each Member/Agency/Department name will have to be selected. 

 Created Reports can be printed, converted to a PDF format, sent via e-mail 
message, or created in CSV (comma-separated values) format. 

 To cancel the Create a Report function, select the left-facing arrow in the 
Internet browser (back button).  A dialog window will display – select Leave 
this page to return to the previous page. 

 

Google Chrome ™ 
Internet Explorer ® 



• S U M M A R Y  O F  T H E  G O V E R N O R ’ S  P R O P O S E D  B U D G E T  

A N D   

T H E  G O V E R N O R ’ S  P R O P O S E D  A M E N D M E N T S  

• S U B C O M M I T T E E  R E P O R T S  

• S U M M A R Y  O F  B U D G E T  A C T I O N S  
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Committee Reports 



Summary of the Governor’s Proposed Budgets and 
Summary of the Governor’s Proposed Budget Amendments 
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 In even-numbered years, the House Committee on Appropriations and the Senate 
Committee on Finance jointly prepare and release a combined Summary of the 
Governor’s Proposed Amendments to the previous Biennium Budget, also known as 
the “Caboose” Budget, and a Summary of the Governor’s Proposed Budget for the 
new Biennium Budget. 

 In odd-numbered years, a Summary of the Governor’s Proposed Budget  
Amendments is released, which relates to the current Biennium Budget. 

 Summaries of the Governor’s Proposed Budgets/Amendments are made available on the 
Budget Portal on the first day of the Regular Session. 

 The Full Report, as well as individual Report Sections – Legislative, Judicial, 
Executive – by Secretariat, Central Appropriations, Independent Agencies, Nonstate 
Agencies, Capital Outlay, and the various Appendices, is available in PDF format. 

 The date a Report is released is displayed on the Budget Portal in a cloud,                            , 
as well as on the individual Report page,                , e.g., the Summary of the Governor’s 
Proposed Amendments to the 2014-2016 Budget were released on January 13, 2015. 

 Users may easily access and download the Adobe® Reader from the Reports Web page 
by accessing the link to Adobe®.  (https://get.adobe.com/reader/)  

https://get.adobe.com/reader/
https://get.adobe.com/reader/
https://get.adobe.com/reader/


Summary Reports of Governor’s Proposals - View 
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Subcommittee Reports 
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 The House Appropriations Committee and the Senate Finance 
Committee separately issue Subcommittee Reports for their 
respective Committees that contain an overview of each Committee’s 
Amendment recommendations to the Introduced version of the Budget 
Bill. 

 Individual Subcommittee Reports that are released by the respective 
Committees are available in PDF format.  Each Subcommittee may not 
issue an individual report or may combine several Subcommittee 
reports together into one report. 

 Subcommittee Reports are made available on the Budget Portal on the 
date selected by the Chairmen of the House Appropriations and Senate 
Finance Committees. 

 The date the Subcommittee Reports are released is displayed on the 
Budget Portal in a cloud,                        , as well as on the individual 
Subcommittee Report page,            , e.g., the Subcommittee Reports for 
the 2015 Appropriation Act were released on February 8, 2015. 
 

 



Subcommittee Reports - View 
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Summary of Amendments to the Budget 
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 Each year, after the Budget Bill has been enacted, the House 
Appropriations Committee and the Senate Finance Committee jointly 
issue a combined Summary of Amendments to the Budget for 
that year’s Appropriation Act. 

 The Summary provides an overview and analysis of the Amendments 
that were adopted by the General Assembly and the Governor. 

 The Full Report, as well as individual Report Sections – 
Legislative, Judicial, Executive – by Secretariat, Central 
Appropriations, Independent Agencies, Nonstate Agencies, Capital 
Outlay, and the various Appendices, is available in PDF format. 

 The date the Summary of Amendments to the Budget are 
released is displayed on the Budget Portal in a cloud,                     , 
as well as on the individual Summary of Amendments to the 
Budget page,          , e.g., the Summary of Amendments to the 
2014-2016 Budget was released on May 12, 2015. 

 



Summary of Amendments to the Budget - View 
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Searching Committee Reports 
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 Committee Reports may be searched using a keyword 
search (e.g., million), dollar amount (e.g., 
$1,000,000), or Item number (e.g., Item 301). 

 Committee Reports results are displayed in the      
pane by Budget Report, Report Group, Full 
Report, and Appendices.  

 Results are in PDF format but a Text Version is also 
available. 

 Use the “Ctrl” + “F” Find feature when the PDF or Text 
Version is launched to locate specific results – results 
will be highlighted in blue. 



Glossary 

Agency Code – unique three-digit code that is assigned to each state agency/Commission/educational institution 

Amendment – change in dollars and/or positions and/or language to an Item in the Budget 

Capital Project Expenses – itemizes the dollar amounts appropriated  for one-time costs of building, improving, or repairing 
government facilities 

Chapter – final version of the Budget Bill that becomes an Act of Assembly 

Committee Action – action by which the Committee determines the fate of a bill 

Conference Committee – appointed members of the House of Delegates and Senate of Virginia who meet to resolve the differences 
between the two body’s Floor Approved Amendments 

Enrolled – version of the Introduced Budget that incorporates Amendments that have been agreed to by the General Assembly 

FTE – Full-Time Equivalent [Employee] -  a method of calculating employment and enrollment to adjust for part-time or part-
year participation 

General Funds (GF) – revenue that is not designated for a particular purpose – derived from individual income taxes; corporate 
income taxes, sales and use taxes; insurance premium taxes; recordation taxes; public service gross receipts taxes; and miscellaneous 
taxes 

Governor’s Recommendation – as set forth in the Constitution of Virginia [Section 6, Article V, (iii)] the Governor may 
recommend one or more specific and severable Amendments to a bill by returning it with his recommendation to the house in which it 
originated 

House Appropriations Committee – standing Committee of the House of Delegates that considers the Budget Bill 
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Glossary - continued 
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Introduced – first version of the Budget that is filed in the House and/or Senate – Governor submits his version by December 20; 
however, other members of the House or Senate may introduce his/her own version 

Language Only – Amendment that contains an instruction rather an appropriation of dollars and/or positions 

Money Committees – refers to the House Appropriations and Senate Finance Committees 

Nongeneral Funds (NGF) – revenue that is earmarked for a specific purpose – derived from federal grants; institutional revenue; 
transportation taxes; unemployment taxes; business licenses; profits on sales of alcoholic beverages, sales of lottery tickets 

Operating Expenses – expenses such as personal services (salaries and benefits for classified employees and hourly worker), 
contractual services, and supplies. 

Position Level – maximum number of  (FTE) full-time equivalent employees that a state agency is authorized to employ 

Program Code – unique five- or six-digit code that identifies the program from which general/non-general funds will be 
appropriated 

Project Code – unique five-digit code that is assigned to each Capital project (example:  17632 – Project Code for New Construction:  
Construct Residential Housing for Christopher Newport University [HB1400/Chapter 665/2015 Regular Session] 

Reenrolled – version of the Budget passed by the General Assembly that incorporates Governor’s recommendations to the Enrolled 
Budget that have been agreed to by the General Assembly 

Senate Finance Committee – standing Committee of the Senate of Virginia that considers the Budget Bill 

Subcommittee Action – recommendation made to the full Committee – the full Committee may accept or reject the Subcommittee 
recommendation 

Veto – action by which the Governor does not approve a Bill, an Item, or an Amendment – Governor has the power to veto any 
particular Item or Items of an Appropriation Bill, but the veto shall not affect the Item or Items to which he does not object 

 
 
 


